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Researching the Company and the Recruiter 
Use these tools to help you quickly gather information about your target company, the job 

opening, and whoever is handling the recruiting.  

 

 Google Alerts: Enter the company’s name and other relevant search terms to get 

automatic alerts when a blog post or news article about it gets published.  

 

 SocialMention: Crawls the web, message boards, and social networks for mentions of 

the search terms you use.  

 

Grammar and Writing Checker 
Copy and paste your cover letter into one of the tools below to check its grammar, spelling, and 

punctuation. Ginger is a desktop tool, while Hemmingway can be used online or as a desktop 

app. 

 

Extra features: 

 Ginger: Dictionary, translator, sentence re-phraser to improve awkward syntax, and a 

text reader that can read your cover letter out loud. 

 

 Hemmingway: Spots passive voice, adverbs, and hard to read sentences. It can also 

rate your cover letter’s readability level. 

 

Email Address Research 
What if, whatever you do, you can’t find a recruiter’s email address? Or what if all you have is a 

generic jobs@companyname.com email address? Fear not, these tools can help you find that 

information to make sure your cover letter gets to the right person. I’ve used these tools 

personally, so I know they work.  

 

You can only search for a limited number of emails using a free account, so use those free 

credits wisely. 

 
 Voila Norbert 

 Sell Hack (Chrome extension) 
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 Datanyze Insider (Chrome extension) 

 

Know if Your Email Application was Read 
These tools can only be used for job applications sent via email. Applications sent through 

LinkedIn, job platforms, and the company’s online application system can’t be tracked by 

applicants, as far as I know. 

 

The browser extensions will alert you when the recipient of your email opens it, and clicks on a 

link. Now you don’t have to play guessing games anymore. If the recruiter opened your email 

and didn’t respond, you can either choose to follow-up or move on to another opportunity.  

 

 Yesware 

 Banatag 

 Sidekick 

 

Cover Letter Templates 
A customized cover letter is always better than a canned template. But if you’re hit with writer’s 

block or just not sure how to start, you can find inspiration from these templates: 

 

 Cover Letter Template from The Muse 

 Cover Letter Templates from Susan Ireland 

 Cover Letter Examples from Live Career 
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